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This guide aims to give valuable advice for examination results  

received by candidates.
 

 
Please read this document carefully  

and retain it for future reference  
 

If you have ANY questions or problems, please contact the Exams Office: 
d.exams@davisonhigh.school 



 

AFTER THE EXAMINATIONS  
 

Notification of Results  
 
 Students will be able to collect their GCSE results, from the Refectory, 

on Thursday 24th August 2023 at 10am till 12 Midday. 

 
We respectfully ask that students and family members do not come onto the 
school site before 10.00am.   
 
Once results have been collected, we welcome all students and their families, 
to remain on the school field and catch up with other students/fellow parents 
and carers.  
 
There will be staff onsite to support and answer any questions until 12 PM 
(Midday).  

 
If students are unable to collect results themselves, they will need to send 
someone in their place.  
 
They must be over the age of 18, and bring a signed letter from the student 
confirming they give permission for them to collect them on their behalf – we 
will not be able to release results without written permission from the 
student. 

 
Any uncollected envelopes will be posted to the home address recorded on our 
information system at lunch time on Thursday 24th August 2023.  

 
Results will not be given out by telephone or email.  
  



 

 

STATEMENT OF RESULTS  
 
On results day you will receive a ‘Statement of Results’. THIS IS NOT YOUR FINAL CERTIFICATE.   
 
The statement lists ALL the exams you have taken and any components within the qualification. 
 

 
 

 
Endorsement grades are listed in the format P = Pass / M = Merit / D = Distinction. 

• 9 = High A* grade 

• 8 = Lower A* or high A 

• 7 = Lower A grade 

• 6 = High B grade 

• 5 = Lower B or high C 

• 4 = Lower C grade 

• 3 = D or high E 

• 2 = Lower E or high F 

• 1 = Lower F or G 

• U = U remains the same 

 

BTEC grades - Level 2 equivalents would roughly be as follows: 

• Distinction * (D*) = 8 or 9 at GCSE 

• Distinction (D) = 7 or 8at GCSE 

• Merit (M) = 5 or 6 at GCSE 

• Pass (P) = 4 or 5 at GCSE 

 
 
 



 

 

POST RESULTS SERVICES  

Reviews of Results 
 
If you are thinking about a Review of Results (ROR) please first e-mail d.exams@davisonhigh.school  
 
The exams team will then pass your request/interest in a ROR to the relevant subject teacher who will 
advise on the viability of such a request.  
 
The exams team will notify the student/parent what the teacher advises and then advise on the following 
steps.  
 
The “Review of Results Form” and appropriate Appendix A or B forms should then be completed/signed 
and fees paid based on what service you wish to proceed with.  

 
Review categories are as follows:  

SERVICE 1 CLERICAL CHECK 
 
This service includes the following checks: 
That all parts of the script have been marked.   
The totalling of marks.  
The recording of marks.  
The application of any adjustments.  
The application of grade thresholds.  
The application of any special consideration, where applicable (indicate on form).  
The outcome of the re-check will be reported along with a statement of the total marks 
awarded for each unit/component included in the enquiry.   
The target for completion is within 20 calendar days of exam board receiving request. 
 
 

SERVICE 2 – MARK REVIEW 
 
This is a post-result review of the original marking to ensure that the agreed mark 
scheme has been applied correctly. The service is available for externally assessed 
components of both unitised and linear specifications. 
 
The deadline for completion is within 30 calendar days of the awarding body receiving 
the request. This service will include: 

⮚  the clerical re-checks detailed in Service 1; 

⮚  a review of marking as described above; 

⮚  if requested, a copy of the reviewed script(s) for those units/components included as 

part of the Access to Scripts service.  
(If the nature of the unit/component is such that access to scripts cannot be arranged, 
such as externally assessed Modern Foreign Language Speaking tests, then a 
report/copy of the record sheet may be requested.  
Awarding bodies will advise centres of the mechanism by which reports may be 
requested.) 
 
 

ATS (Access to Script) 

A photocopy or the original of the student’s script. 
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Deadlines: 
 
In the school’s experience, it is unusual for marks to change upwards by more than a marginal amount.  
However, the school reviews the marks that your child and others have achieved and will advise 
candidates if we feel there is an anomaly and that the paper should be reviewed.  If we are concerned 
about results received for a particular subject, the school itself will request a review of marking (with the 
candidate’s consent).   
 
We will not be accepting ROR request before the 1st September 2023. This is so you have time to look 
at your results and work out if this is the best option for you. Please note that your grade can go down as 
well as up.  
 

- Do I need this grade for Colleague or Uni?  
 

- Call the college and see if this grade will affect your next steps. If not, do you want the 
stress of the review? 

 
- How many marks were you off the next grade? As previously mentioned it is unusual for 

marks to change by much.  
 

- Can you retake at college next year? 
 

 
 
If you would still like to submit a review of marking, please check the opening and deadline dates below 
and then complete the relevant review of results (ROR) paper work. 
 
 
 

 
Clerical Check Mark Review Access to Scripts 

Priority Access to 
Scripts 

Service 1 Service 2 ATS ATS Priority 

OPEN 1-Sept-23 1-Sept-23 1-Sept-23 1-Sept-23 

DEADLINE 28-Sept-23 28-Sept-23 28-Sept-23 07-Sept-23 

 



 

 

Payments: 
 
Please make a bank transfer to: 
 
Account No: 00647417   
Sort Code: 30-00-02   
Payee: WSCC Davison CE High School  
Reference: Child's initial and surname and the letters ROR.  
 
The amount should be for the cost of the services you require. If the outcome involves a grade change 
there will be no fee payable and the fees will be refunded to you. 
 
Requests will not be actioned unless fees have been paid in advance and the application form has been 
completed and signed by a parent AND the student.  
 
If you are pupil premium please contact Miss Fox before completing the review form: 
h.fox@davison.w-sussex.sch.uk 
 
Please see below the required forms that need to be completed in order for the Examination Team to 
process your requests: 
 

 
The forms that need to be completed can be found on the next following pages. Please print these off 
and scan back to us once filled out.  
 
Please ensure these are completed correctly, signed/dated and returned back to us via 
d.exams@davisonhigh.school before the deadline. 
 
Different services have different deadlines, so please be mindful of this. All relevant information can be 
found below.  

What service(s) do you want and 
what form should you complete? 

Please complete and return following form: 

  

Access to Scripts Appendix B Form + Review of Results (ROR) Form 

Access to Scripts for use in class 
or for teaching purposes 

Appendix B Form + Review of Results (ROR) Form 

Clerical Check of Marks 
Appendix A Form + Appendix B Form  
+ Review of Results (ROR) Form 

Clerical Check of Marks with 
Copy of checked script 

Appendix A Form + Appendix B Form  
+ Review of Results (ROR) Form 

Review of Marking (ROR) 
Appendix A Form + Appendix B Form  
+ Review of Results (ROR) Form 

Review of Marking with Copy of 
Post Results Amended Script 

Appendix A Form + Appendix B Form  
+ Review of Results (ROR) Form 
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CERTIFICATES  
 

Certificates are received in early November. 
 
More information will be sent out in October with arrangements on how to collect these. 
  
JCQ regulations state that certificates should only be kept for 12 months. If they remain 
uncollected the school can dispose of them securely. 
 
Certificates are important documents. Most educational institutions and potential employers will 
ask to see your original certificates.  If you lose or fail to collect your Certificates, you will need to 
obtain duplicates from the relevant Awarding Body. The Awarding Bodies no longer replicate 
certificates unless you can prove they were destroyed by theft, fire or flood; they will only issue a 
Statement of Achievement. This currently costs in the region of £40.00 per ‘Statement of 
Achievement’, so please keep them safe as they are your responsibility.  
 



 

 

Review of Results Form (ROR) 



 

 



 

 

 JCQ Appendix A 

 



 

 

JCQ Appendix B 

 


